Topic 1: DONETSK

Donetsk is a large city in eastern Ukraine on the Kalmius River. The city was founded in
1869 by a Welsh businessman John Hughes, who constructed a steel plant and several coal
mines in the region.

Now the population of the city is over million people. It is divided into 9 districts, linked
with each other by tram, trolley and bus communications.

Nowadays Donetsk is a large industrial centre of Ukraine. There are a lot of industrial
enterprises in Donetsk. Such branches of industry as building and metallurgy are highly
developed there and coal industry is the leading one in the city.

There is a large range of tourist attractions. It has three city theaters, a philharmonic hall,
a circus, two planetariums, and museums. In the city centre there is the main wonder of
architecture — The Donbass Arena Stadium. It also hosts annual international festivals including
The Stars of the World’s Ballet, The Festival of Young Pianists, The Roses of Donetsk Festival
and many others.

Besides, the city is an important cultural center of Donetsk coal basin. There is also the
Concert Hall, cinemas, Palaces of Culture and clubs, Picture Galleries. Moreover, there are
architectural monuments of local importance and memorial places. Thanks to its remarkable
architecture the city has many places of interest: Artyoma Street, Lenin Square, the Recreation
parks etc. The dwellers of Donetsk have places for rest after hard day. At their service there are
Central Park of Culture and Rest, Lenin’s Komsomol Park (by the Donbass Arena Stadium) and
Sherbakov Park. In the outskirts of the city there is Donetsk Botanical Garden.

In addition, Donetsk is an important scientific centre. Specialists in different professions
are being trained at a number of institutes and universities.

At present the city is home to two major professional football teams in Ukraine: Shakhtar
Donetsk and Metalurg Donetsk, both of which play in the Ukrainian Premier League. When the
joint bids for the UEFA Euro 2012 was won by Poland and Ukraine, the Donbass Arena was
chosen as the location for 3 Group Matches, Quarter-Final, Semi-Final matches.

Despite the reputation of many industrial cities, it is surprising to learn that Donetsk is
relatively green and unpolluted city. In fact, it is one of Ukraine’s most beautiful cities with one
of the country’s highest standards of living. Donetsk is the city of parks and gardens; a lot of
greenery, beautiful buildings, the Kalmius and numerous lakes make the city wonderful in spring
and in summer. It is also famous for its marvelous roses which bloom from early summer till late

autumn, gladdening the eyes of dwellers and guests of the city.



Donetsk history

As against many large cities, the birth ofwhich was defined by transport and geographical
position, Donetsk has appeared and developed on mining industry, due to rich reservoirs of
mineral resources. Upper reaches of Kalmius river stored big coal deposits. The first coal save
were appeared around Alexandrovka. Mushketovo, Voznesenka, Resin - mountain, Vetka,
Rutchenkovo, Rikovka, Pastuhovka were appeared later.

The foreign businessmen rushed in Donbass in an anticipation of huge profits on
gratuitous coal in period befor reforms with assistance of imperial government. The imperial
government was notable to base state metallurgical production, they began to attract and to
encourage the private capital. Prince Kochubey was given the concession on building the factory
on manufacturing of iron rails from local materials in 1866, but he could not organize joint-stock
company in 1866. For large reward - 24 thousand pounds - he transmitted his rights to John Uz.
In April 1869 John Uz concluded with imperial government extremely profitable agreement on
formation " Novorosiysk company carboniferous, metallurgical and rail production" and
company of a railway branch from "Kharkov-Azov line". "The Novorosiysk company" led by
John Uz registered in the London in July 3,1869 with the capital in 300 000 pounds.

John James Uz was born in 1814, 1815 or 1816 (the early years of life are not
documentary) in Mertir Twiddle (Southern Wales) in Wales family. He was the student on
Kafartovska iron factory, then on Uyskaydskaya machine factory in city Newport. In 1844 he
Jlion Uz married on Elizabeth Levis. All 8 children - 6 boys and 2 girls - were born in
Newport; three children died in early age.

In 1860 John Uz got a job in Milvolskaya mechanical engineering company in London
and soon he became its director, then John was appoint by the engineer and director of
"Novorosiysk company of carboniferous, iron and rail productions". 55- year's John Uz appeared
in Donetsk steppe in 1869. Here he created large industrial firm - metallurgical plant and based a
working settlement, where he settled with his family. John Uz, his wife Elizabeth, daughter Sara
- Anna, sons John, Arthur, Ivor, Albert and numerous sen/ants lived in large beautiful
immovable private residence. The illegitimate John Uz's son was born. His name was Ivan.
Subsequently he had 9 children. On this parentage line 9 grandsons, 15 great-grandsons and 12
npanpaBHyKOB of John Uz are known. They were living in different cities of CIS. Two great-
grandsons - Alvira Fedorovna and Alexandr Fedorovich Bulgakov live in Donetsk.

John Uz died on June 17,1889 in St.-Peters burg hotel "Angleter", and" the Novorosiysk
company" has passed to his four sons.

John Uz kept after himself a wealth in 90 000 pounds and 4 shillings, plant and rising

industrial settlement, and it had his name till 1924.



Founded by him company began to domesticate the required capital for construction of a
major enterprise in a southeast of Ukraine.

Building of a plant and mines began in 1869. The summer of 1870 8 laden ships from
England on Ukraine were brought the equipment and tools, and also arrived about hundred
experts such as metallurgists, miners, basically all ofthem were from Southern Wales.

Their route passed through the Mediterranean, Black and Azov seas in Taganrog's port.
Then bulls were trailed the brought equipment hundreds kilometers on steppe.

John Uz and small group of his workers managed to build the first blast furnace less than
for 8 months (she was handed to April 24, 1871 in maintenance), and the building was on time of
very severe winter.

January 24, 1872 the first cast iron was gotten. The successfully selected place for a plant
layout, availability of a cheap manpower and also the rough railway building begun in Russia
promoted of fast manufacture development.

In 1899 Uzwas smelted 17,7 million. Poods of cast iron, the number of the factory
workers achieved to 7147 in 1900, and mine workers - 5839 persons. From 17 metallurgical
firms the plant of Novorosiysk Company was largest, who operated in the south of Russia during
ascent in 90 years. In the beginning of a plant building and mines building of Novorosiysk
company arised a settlement Uzovka in 1869. This date is considered to count as the time of
Donetsk city establishment. A main part of inhabitants in the settlement made up people of
Central Russia and from Left bank of Ukraine.

The ethnic structure of the population of a settlement was spotty: Russian, Jews,
Ukrainian, Poles, Byelorussians, Armenians, tartars, Greeks, Cossacks, Englishmen, and
Germans.

164 persons two of year after- already lived at 1870 in 1884 there were 5494 inhabitants,
on transcription of 1897 28076 persons appeared.

To the beginning of 20-th century 54718 persons of 37 nationalities lived in Uzovka.

Uzovka was divided on two parts: southern (factorial) and northern. In a southern part the
factory installations; depot, telegraph, small hospital and school were placed. So-called English
colony was apart. It placed in comfortable drowning in potherb and colors cottages. The
administrators, serving of Novorosiysk Company and engineers lived their. The streets had
sidewalks here and there was an electricity and water pipe. Northern Uzovka's part (the region of
present Central department store) was named by New World like a title of a market and located
on it a first Uzokskij boozer.

The dealers, handicraftsmen and officers lived in New World. Central street and adjacent

to her were built up with one- double storied apartment houses, buildings of racks, restaurants,



hotels, different offices and banks. It is remarkable, that the most outstanding and beautiful
buildings in this part of Uzovka were Probragenskij cathedral (it was destroyed in 30 years of
20-th century), Commercial secondary school (nowadays the 2nd body of DSTU on Artema
street, 58), Brotherly school (nowadays night-school of young workers N 1 on Cheluskencev
street, 49), hostel "Great Britain".

Expanding, Uzovka swallowed numerous ambient settlements; there was not any
scheduled beginning in its development. I The-housing problem was especially acute: the former
peasants and thousand arriving people in searches of earning were 1 appeared without dwelling
in Uzovka.

It used administration and house owners: they built for workers primitive facilities like
barracks, which served a rather expedient source of profits. The majority of workers built small
houses for their families by themselves, which were chaotically placed near to plants and mines.
There were not any water pipe and water drains in this part of Uzovka. Water was taken from
wells, but only 3 of them were with good water. The heavy housing conditions, densment of
constructions, mud, maximum deflections in streets and markets, poor water were the reasons of
an insanitary condition in a settlement. The people lived under constant threat to epidemy. The
cholera flared in 1892 in Bahmutskom district and it struck stronger Uzovku then other
settlements - 708 ill (from 908 in all district). Epidemy kept in 1893. A typhoid and dysentery
were raged in 1896. At a plant the wells, but only 3 of them were with good water. The heaw
housing conditions, densment of constructions, mud, maximum deflections in streets and
markets, poor water were the reasons of an insanitary condition in a settlement. The people lived
I under constant threat to epidemy. The cholera flared in 1892 in Bahmutskom district and it
struck stronger Uzovku then other settlements - 708 ill (from 908 in all district). Epidemy kept in
1893. A typhoid and dysentery were raged in 1896 .At a plant the hospital on 12 bunks was open
in 1870, the schools for Russian and Ukrainian children, "English school" for children of the
British employees, bathes, teas were constructed, the fire-fighting crew is organized." The
Novorosiysk company" on their own means contained an orthodox church, some others religious
organizations, and also police.

To 1887 Uzovka could be proud that there were 300 racks and open trades, two annual
fairs and market on Sundays. It was possible to buy a cow for 5 roubles, a suit of the best cloth
for 3 roubles, a sleeve of pips for 1 copeeck (the monthly average earnings of the collier in this
period was 26 roubles 40 copeecks).

The settlement remained in immediate proximity to steppe, therefore local residents
hunted, shot the jackrabbits and had accessory meat to meal. The food problem did not exist in

Uzovka.



Cattle breeding, market-gardening were engaged in Alexsandrovskom manor. There were
hose-factory, grinding mill in a manor.

People of Uzovka variously spent the leisure. Uz's family and the members of their
control exchanged visits with the local landowners, took part in masquerade, rolled on boats on
water storage of a plant, hunted with dogs for the foxes and jackrabbits, went on picnic; they
went on skates and sledge in the winter. At a plant the amateur orchestra consisting of the young
workers was organized. The evenings of amateur performances were conducted at school, the
workers and the employees of a plant played football together with the British workers and
employees, they visited English club known by the monthly dances and dramatized
performances; went to the cinemas, went for a walk in a urban garden, visited movable fairs and
circuses, on main holydays (Christmas, Passover, Trinity) went in church.

The Accents were placed legibly in appearance capitalist Uzovka: a faith, education, and
business.

Before revolution of 1917 Uzovka represented the town of one company, essentially
being a factory settlement. It belong all land and large part of houses. The business enterprises
were grounded and conducted the activity only from the sanction of "Novorosiysk company".
July 3,1917 Uzovka found the status of city, and on June 6, 1924 by the order of Presidium of
the Central Executive committee of USSR Uzovka was renamed in Stalino, and station "Uzovo-
Ekaterininskoj of the railway - in "Stalino" station.

Stalino was renamed in Donetsk in November 1961.



Topic 2: EDUCATION ABROAD

[ToaroroBneHo Mo Marepuaiam KypHalia «

Education Abroad

Choosing a country to study in is far
from being simple. Good information Is
essential if you’re making decisions about
which program, university, and country to
apply to. Though it isn’t a barrier to those
wanting to get a prestigious education of
the first

high quality, and major

Yuyeba 3a pyoe:kom

Boe16op crpanbl 00ydeHus — TOXe 3ajgada
Henpocras. s Toro, 4To0bl OBITH BO BCEOPYKUH,
HE00XOIMMO 3apaHee  TMO3HAKOMHUTBCA  C
0ocoOeHHOCTSAMH OOy4eHHs] B pa3HbIX CTpaHax.
I'maBHOE k€ TpeOoBaHUE BCEX HHOCTPAHHBIX BY30B
— 3HAaHME SA3bIKa JAHHOW cTpaHbl. TeM He MeHee,

3TO HE SIBJSETCS Mperpanoi Ui TeX, KTO KelaeT

requirement is that you know the language | momyuynTs  KaueCTBEHHOE U MPECTHIKHOE
of the country you’re going to study. obOpaszoBaHue.
Australia ABcTpasins

The academic year in Australia

begins in January (or in the beginning of

February) and finishes in December.
Applicants will be expected to show
proficiency in the wuse of English.

Australian universities accept TOEFL (Test
of English as a Foreign Language) and
IELTS (International English Language
Testing System). If your English need
improvement, colleges all over Australia

offer a variety of English courses.

VY4eOHbIl TOJ 34€Ch IIUTCS C sHBaps
(mavana ¢eBpans) no aexkadps. [Ipu mocTynneHun
HE00XOIMMO AHTJIMICKOTO

Xopomee 3HaHHuC

sa3plka. VHOCTpaHHBIM  CTYAEHTaM MPUIETCS
MOATBEPAUTH 3TO, MPEIbIBUB COOTBETCTBYIOLIUN
JOKYMEHT. ABCTPaJIMNCKHUE BY3bl IIPU3HAIOT TAKHUE
9K3aMEHbl MO aHrjauickomy s3biky, kak TOEFL
(Test of English as a Foreign Language — Tect 1o
aHTJIMHCKOMY SI3BIKY Kak MHOcTpanHomy) u IELTS
(International English Language Testing System —
cucrema o

MexnyHnapoaHas TECTUPOBAHHUS

AHTJIMMCKOMY SI3BIKY). AKKpeIUTOBaHHbBIE
KOJUIE/KH 110 BCEH ABCTpaJIMM MPEUIararoT KypChl
AQHIVIMMCKOTO $3bIKa B IIOMOLIb HWHOCTPAHHBIM

CTY/ICHTaM.

Great Britain

Everybody knows that British

education has been recognized as one of
the top throughout the world, for centuries.

At the forefront of the teaching

programmes 1is the excellence of the

BenukoOpuranus
Bbpuranckoe o6pa3oBaHue LIEHUTCS BO BCEM
MHpPE M Ha NPOTSKEHUU CTOJETUH 3aHMMAET
JUAMPYIOLIUE MO3ULHUU [0 YPOBHIO MOATOTOBKH,
KayecTBy MpEnojaBaHusi U BOCTPEOOBaAHHOCTHU
KOJIIEIKEH,

BBIITYCKHUKOB YHUBCPCUTECTOB U




academic staff. Teachers undergo constant
professional development and adapt to the
changing needs of their students’ potential
employers. The British Council and
Education UK impose tight controls on the
educational  establishments of  Great
Britain. The academic year in British
higher educational establishments lasts
from September to June. If you’re one of
those who desires to study in Britain you
will need to fulfill all the requirements of
the British System of Education and of the
educational establishment in particular.
Demands are made on the age of
applicants: you are welcome to apply if
you’re no younger than 18 at the time of
filling in an application for a Bachelor
programme. Many Master’s Degree and
MBA programmes have lower age limit of
21. For non-UK students, an acceptable
level of language capability suitable for the
programmes is required, and the IELTS
scores are taken as proof of suitable
competency. Some specialties, such as the
humanities, law, political science, and
communications, demand a far higher level
of English. To enter a Master’s
programme, applicants are often required to

take either GMAT or GRE.

IIKOJI. 9710 CBs3aHO C OYCHb BBICOKUMH

CTaHJapTaMu U TpC6OBaHI/I$IMI/I, IpCABABIACMBIMUA

K y‘lC6HBIM 3aBCJACHUAM, U CO CTPOTUM KOHTPOJIEM

CO CTOPOHbI OpPUTAHCKOTO MPABUTENbCTBA U
LEeJIoro  psAga MPOBEPSIOUIMX  OPraHU3alUi,
JArOIINX opUIHAIBHYIO aKKpEeAUTALIUIO

(manpumep, bpuranckuii Coser, Education UK. u

np). VYueOHBIE TOH B  OpUTAaHCKHX BY3ax
HAa4YMHAETCS B CEHTSIOpe M 3aKaHYMBAETCS B UIOHE.
3auucieHue B OpUTAHCKUE YHUBEPCUTETHl U
KOJUIE/[UKM BO3MOXXHO TIPU BBINOJHEHUH BCEX
TpeOOBaHU,

MMPECABABIACMBIX B paMKax

OpuTaHckoil  cucTeMbl oOpa3oBaHUsI U B
COOTBETCTBHH C MPAKTHUKOW U TPATUIIUSIMHU CAMOTO
By3a. DTO BCerjJa HaJIMYME aTTecTara O CPeIHEeM
o0Opa3oBaHuU IpHU NOCTYIUIEHUU Ha OakaiaBpa U
JTUIUIOMa O TIEPBOM BBICIIEM OOpa30BaHUM TIPU
MOCTYIUICHUH Ha MarucTpa.

CymecTByeT OmpeeaeHHbI BO3pacTHOM
LIEH3: MUHUMYM |8 JIeT Ha MOMEHT MOCTYIJICHUS
Muorue

MBA

L 0akaslaBpCKUX porpamm.

MarucTpaTypbl u MpOorpaMMBbl
OTPAaHUYMBAIOT MHUHUMAaJIbHBIA BoO3pact 10 21
roga. Biagenne OBITH

S3bIKOM JOJIXKHO

IIPAKTUYECKH CBOOOTHBIM, a YPOBEHb
MOATBEPKACH O(UIMATBLHBIMU JIOKYMEHTaMU O
pe3ysbTarax CHEUAIU3UPOBAHHBIX  SA3BIKOBBIX
sk3ameHoB [ELTS. Hekortopele crenuanbHOCTH
(HampuMep, r'yMaHUTapHbIE, [IPaBO, MOJIUTOJIOTHS,
KOMMYHHKAIMU U Jp.) TpeOyloT Oojiee BHICOKOTO
YPOBHS S3BIKOBOM NOATOTOBKU. IIpu nmocryruiennun
Ha MarucTepcKkue MporpaMmbl 4acTo TpeOyroTcs

pesynbratsl s5k3amMmeHoB GMAT unu GRE.

Germany

The academic year in Germany

I'epmanus

B T'epmanum y4uThCS HAYMHAOT C




takes place from September/October to
August/September. You must hold a high
school  diploma (a school-leaving
certificate), equivalent to a German one
(Allgemeine or Fachgebundene
Hochschulreife), that enables you to enter a
university in Germany. University entrants
who do not have such a certificate will
have to take an exam
(Festsellungspruefung) after studying in a
special 1-year course (Studienkolleg). A
good common of German is essential. All
those seeking to

study at a higher

educational establishment of Germany
must take a special language exam. Many
universities offer German courses for
foreign students. In almost any country of
the world you may find German courses
either in Goethe Universities or in institutes
of German culture. It’s worth mentioning
that the number of universities and colleges
that offer international programmes in

English is increasing.

CEHTSIOpsSI — OKTAOPSI 110 aBI'yCT-CEHTAODbD.
WNHocTpaHHble CTYIEHTBl JOJIKHBI HMETh

JOKYMEHT (aTTecTar), paBHO3HAYHBIM HEMELKOMY

ceprudukary 00

OKOHYAaHUU cpenHeu

mikosibl(Allgemeine or Fachgebundene
Hochschulriefe), koTopsiii T03BOJIIET UM YUUTHCS
B YyHUBepcUTeTe y ce0d Ha pOAMHE M JAIOLIUN
[IpaBO TMOCTyNaTh B HEMELKUI YHUBEPCHUTET.
AOUTYypUEHTHI HE UMEIOLIUE TaKOTro cepTudukara,
JOJKHBI C/IaTh 3K3aMEH , OTYYMBIIHCH, OOBIYHO
OKOJIO OJTHOTO TOJ1a, Ha Kypcax Studienkolleg.

Xopoliee 3HAaHUE HEMEIKOrO  sI3bIKa
npocro HeoOxoaumo. WHOCTpaHHbBIE CTYIEHTHI,
KeJallue y4uTcs B By3ax l'epmaHuM, AOJKHBI
CHaTh CIELHUAIbHBIA K3aMEH IO sA3bIKy. MHOTHE
YHUBEPCUTETHl ['epMaHuu TpemiarailoT Kypchl
HEMEIKOTI'0 SI3bIKa /Il ”THOCTPAHHBIX CTY/IEHTOB.

[IpakTnueckn B 000 cTpaHe Mupa
MOHO HaMTH Kypchl HEMELKOIO s3blKa, JHOO B
I'ere uncruryrax, nubo B mHcTUTyTaXx Hemenkoi
KynbTypsl.

Hano otMeTuTh, 4TO BCe 00JIbIIE U OOJIBIIIE
KOJUTEIKEN

YHUBEPCUTETOB U IIpeUIaraoT

MEKIyHApOJHbIE IPOrPAMMBI HA AHIJIMHCKOM

SA3BIKE.

Israel

Israel’s academic year is identical to
the European one — from October to July.
Foreign students will need a high school
diploma, equivalent to the Israeli certificate
for entry into a higher educational
establishment (Istraeli Bagrut). To apply to
a university it is necessary that you know
Hebrew well. Additionally, applicants may
be have

required to good passive

H3panasb

3nece  yueOHBIE TrOJ  COOTBETCTBYET

€BPOIEUCKUM TPAAULIMSIM — C OKTSOPS MO HIOJb.
NHOCTpaHHBIE CTYAEHTBHI JOJKHBI HMETh
aTTecTar,

PaBHO3HAYHBII H3PANIIBCKOMY

cepruduKary sl TOCTYIJICHUS B  BBICIIEE

yueOHoe 3aBenenue (Israeli Bagrut).

Hns

3aBEJICHUHM HEOOXOIMMO XOpOIllee 3HAHUE UBPUTA.

oOyueHuss B BBICIIEM Y4e€OHOM

BbospmnHCTBO JUTEpaTypPHBIX HMCTOYHUKOB




knowledge of English. You’ll be provided
with the opportunity of taking the Intensive
Hebrew Course (UPLAN) or a 1l-year
training programme in the

high

language

(basically, for school graduates).
There are some university departments that

arrange training programmes for foreign

ITaCCUBHOT'O 3HaHUA

TpeOyIoT

aHrnuickoro. CyliecTBYIOT Kypchl HHTEHCUBHOTO

XOpOLIEro

m3yuenuss wuBputa (UPLAN) u cneuunanpHas
roJu4yHas IMOJATrOTOBUTENbHAS Iporpamma Io
A3bIKy ( B OCHOBHOM [UIsl BBIIIYCKHUKOB CPEIHUX

mkos). By3oBckue oTaensl, 3aHUMAaOIKECH

HHOCTPAHHBIMU CTYACHTaMH, OpPraHUu3yroT

students. YCTaHOBOYHBIC M ITOATOTOBHUTEIBHBIEC IIPOTPAMMEL.
Italy HUranus
The academic year in Italian YueOnblii roj B WTaJIbIHCKUX

universities is divided into two semesters.
They start in the beginning of October and
of March, respectively.

Applicant are normally expected to
have secondary education establishment. In
addition to this, you’ll have to take an
exam to prove your fluency in Italian. And
exams in major subjects for entry into the
following specialties: medicine, dentistry,
pharmacology, architecture, jurisprudence,
engineering, and to the Academy of Fine
Arts.

You need to submit your
application to the Italian Embassy between
1 April and 30 May (you can apply to one
university only). If you are accepted, you
visa and other relevant

must get a

documents before 5 November.

YHHBEPCUTETaX pasJleleH Ha JBa cemecrtpa. |
CEMCECTP HAUMHACTCA B IICPBBIX YHCJIAX OKT?I6p${,

BTOpPOM — B IIEPBBIX YUCIIAX MapTa.

Jns  moctymieHuss B MTaJIbAHCKHM
VHHBEPCUTET HEOOXOJMMO: HWMETh CpeIaHee
oOpazoBaHue, a Takke OJWH WM JBa T0Ja

obyuenusi B BY3E. Kpome Toro, HyxHO crmaTh
TECT Ha CBOOOJHOE BIIAJICHUE HTAIBIHCKUM
SI3BIKOM WM BCTYNMUTEIBHBIA  JK3aME€H 110
MpoGUIUPYIONTUM TIPEIMETaM IS IOCTYTUICHHS B
YHUBEPCUTETHI N0 CHEAYIOIINM CHEHHATbHOCTSM:
MEIUIIMHA,

CTOMATOJIOT U, (bapmaxoJsiorus,

apXHUTEKTypa,  IOPHUCIPYACHIMS, WHXCHEPHBIC
CTIEUATBHOCTH, AKaJIeMUs M3SIHBIX UCKYCCTB.
[lomate  3asBIEHWE B  HTAIBSHCKOE
MOCOJIBCTBO MOYKHO B IEpHOA Mexay | ampens u
30 mas (1t moJlauu TOKYMEHTOB MOXKHO BbIOpaTh
TONBKO oauH wuranbsHckuii BY3). B cmyuae
VCIEIIHOM Cllaud  BCTYMUTEIHHOTO  JK3aMEHa
3aBEPIIUTH TPOILEIYPY O(QOPMIICHHUS BBIC3IHBIX

JOKYMEHTOB HE TO3/IHEE 5 HOSIOPS.

Canada
Studies begin in September and
finish in May. The normal entrance

requirement is a high school diploma,

Kanana
Axamemuuecknii Tonx B Kamanme mmmrcsa c
CEHTSOpsI O Mail.

Kak mnpaBuiio, B yHuBepcurersl Kananbl




equivalent to a  Canadian  one.
Requirements can differ from province to
province. Students from overseas planning
to apply to a Canadian university must
contact that university’s Registrar’s Office.
Those interested in a post-graduate degree
must contact the Office of the Dean of

Graduate Studies, preferably 12-18 month

in advance.
Tuition varies from $2000 to
$13000 per year, depending on the

educational establishment, its location, and
its programme. You can expect to need
about $10000 to cover living expenses for a
single student, $14000 for two, and $3000
for each minor child (under 18), according
the of the Canadian

to requirement

Immigration Service.

MOKHO IIOCTYIIHTb, nMest ceprudukar,
SKBUBAJIEHTHBIN KaHajickoMy. TpeOoBaHUS MOTYT
OTJINYATbCs OT IPOBUHLUMM K INPOBHHIMU. Jlis
IIOCTYIUICHUST B

YHUBEPCUTET HUHOCTPAHHBIE

CTYACHTBI JOJIDKHBI CBA3aThCA C €ro
peructpanonusiM oucom (Office of Registrar),
a JKeJalIue TOCTYIUTh B AacCIHPAHTYypy — C
opucom nekana (Office of the Dean of Graduate
Studies) sxemarenpHO 3a 12 — 18 MecsmeB 0
MOCTYIIJICHHUS.

Pasmep ommatel 3a oOydyeHuwe  ais
HHOCTPAHHBIX CTYACHTOB 3aBUCHUT OT YUPCIKIACHUA,
€ro  MECTOpAaCHOJIOKEHMs, U  IPOrpaMmbl(
npumepHo ot 2000$ mo 13000S). Exerommoe
npoxuBanue cTouT oxoyio 10000$ wHa oxmHOTO
gyenoBeka, 140008 ma aByx, mmoc 30008 Ha
HECOBEPILIEHHOJIETHEr0 pebeHKa (1o TpeOoBaHUAM

KaHAJICKOM UMMHUTPAIMOHHON CITyXOBI).

The USA

The Americans usually study from
September to June.

If you have at least a high school
diploma which allows you to enter a
university in your native country, you’re
welcome to apply to a higher educational
establishment of the USA. Students from
overseas who hope to receive a grant
should take into account that they’ll have to
fill in a special application form for entry to
a university, enclosing the document that
proves the level of knowledge required.

A great many private schools and
higher educational establishments in the
United States offer a wide range of training

courses an intensive English courses and

CIIA

B Illtatax Takxke o0ObBIYHO yuaTcsi C
CEHTSIOPSI TIO UIOHb.

NHOCTpaHHBIE  CTYACHTBI,  JKEJIAOLIUE
yuutbcsi B By3ax CUIA nomkHbl, 1o KpaiiHeit
Mepe, UMETh JOKYMEHT O 3aKOHYEHHOM CpPEIHEM

00pa3zoBaHuU (aTTECTaT 3PEIIOCTH), TTO3BOJISIIOITUN

UM TOCTylaTh B  BY3Bl CBOCH  CTpaHBblI.
3apyOeKHBIM  CTYIACHTaM,  KOTOpPBIE  XOTST
MOJIYYUTh  CTUICHIWIO TOTO  WJIH  HHOTO

YHHUBEpCUTETa WM KOJUIEIDKA, CIEIyeT MOMHMUTb,
YTO BHAYaJI€ HY>KHO 3aIllOJIHUTh OTAEIbHYIO 3aBKY
Ha  MOCTyIUleHHEe  (MPUIOXKHUB  JIOKYMEHT,
MOATBEPKAAIOINN TpeOyeMblil ypOBEHb 3HAHUI).
MHorue 4YacTHble IIKOJbl W BBICIIHE

y‘Ie6HBIC 3aBCJACHUA B I1OTaTax MOpcajiararoT

IMOATOTOBUTCIIBHBIC KYPChI U KYPChI MHTCHCUBHOTI'O




intensive English courses.

HU3YUYCHUA AHTJIMMCKOIO S3BIKA.

France

The academic year in France begins
in October and finishes in June. The
overriding criterion for non-native students
going to France in order to receive higher
education (if they don’t have a Bachelor’s
Degree yet) is that they have a high school
diploma that they have a high school
diploma that gives them the opportunity of
entering a university in their country. They
should have a good level of French,
relevant to the chosen level of studies. The
procedure of applying for an educational

establishment varies with the type of

establishment, course, and programme.

To become a student of a
specialized high school, a technical
department of a high school, a

technological institute, or a second or third
level (year) university student, you’ll have
to take exams. To enter a university as a
freshman, you’ll simply need a high school

diploma and an application.

®panuusn

Bo ®panuuun yueOHBIM roj uMTCA C
OKTSIOpS 110 UIOHb.

WHocTpaHHble  CTYINEHTBHI,  JKEJIarollue
noexartb BO DpaHOMIO C LEIBIO MOJyYEHHUs
BBICIIETO 00pa3oBaHHsl (€CIM OHM HE HMEIOT
CTENEeHb OakanaBpa),

JOJIXKHBI OTBC€YATh

TpeOOBaHUAM, KOTOpbIE IIO3BOJISIIOT UM OBIThH
npuHATHIMA B BY3 B cTpaHne, rae oHU MOJy4dHiIn
aTTectaT o cpenHeM oOpa3oBaHuU. OHU JIOJKHBI
MOATBEPJUTH COBE 3HAHUE (PPAHILY3CKOTO S3bIKa,
COOTBETCTBYIOILIEE BBIOpaHHOMY YPOBHIO
obyuenus. [Ipomeaypa mocTyrieHUs pa3iuvHa B

3aBUCHUMOCTH OT THIIA y‘~IC6HOFO 3aBCIACHHUA U

Kypca. Uto051 OBITh 3a4UCIIEHHBIM B
Crnennann3upoBaHHbBIC Bricmue IITKOJIBI,
TeXHUYECKME  OTACNICHHUs  Bpicmmx  mIKoO,

TEXHOJIOTUYECKHE MHCTUTYTHI, HA 2 WIN 3 YPOBHHU
YHHUBEpCUTETa, HEOOXOIUMO CAAaTh 3K3aMEHBI.
UtoOpl OBITH 3aUMCICHHBIM Ha MEPBBIA KypC
YHHUBEpCUTETa, HEOOXOJMMO HUMETh arTecraT o

cpeaHeM oOpa30BaHUU U 3asBJICHUE.

Switzerland

Applications are invited from the
holders of diplomas equal to the Swiss one,
‘Maturite’. Each university places its own
demands on entrants. Applicants from
some countries take an entrance exam.
They may take a training course tailor-
made in Freeborg, either in French or
German.

Medical students in their last year

of a Swiss University will have to meet

I Beiinapus

WHocTpaHHBIE CTYIEHTHI, OCTYMAIONINE B
[IBEHIIAPCKHE BY3BI, JOJDKHBI HMMETh JIUIUIOM,
NpUpaBHUBAEMbI K IIBeHIapckoMy “maturite”.
Kaxnprit

YHHUBEPCUTET CaMOCTOSTENBHO

yCTaHABJIMBAET TpPEeOOBaHMS, TPEABSIBISIEMbIE K

CTyA€HTaM  1pu  noctymieHud.  CTyAeHTbI
HEKOTOPbIX CTpaH MPOXOJAAT BCTYINUTEIbHOE
TECTUPOBAHHUE. Onn MOTYT BBIOpATh
MOATOTOBUTENbHBII Kypc, CIELIUAJIBHO

opraHu3oBaHHbII Bo @pubopre (Ha PppaHIy3CKOM




rigid requirements. Pharmacology and
psychology departments have a limited
number of places. As Swiss universities are
independent, everything that has to do with
entering 1s under the control of the

individual university.

U HEMEIIKOM $sI3bIKax). 3auuClIeHHUE CTYJICHTOB B
YHUBEPCUTETHI M KOJIMYECTBO MECT 3aBUCUT HE

TOJIBKO OT YyXe BBIOpaHHBIX KypcOB, HO M OT

BO3MOXHOCTEH pa3MenieHusl. Tepanus,
CTOMATOJIOTUsl, BETEpUHApHUs] HE  JOCTYIHO
CTY/IEHTaM, HE HUMEIOLIUM paspelieHus

YUpCKIACHUS. }1a>1<e AJId CTYACHTOB MEAUITUHCKOTO

GdakynbreTa Ha IOCIEAHEM TIoay OOy4eHus

YCIOBUA  TOCTYIUICHUA  OYCHbL  CTPOTHC. Ha

(bakynpTeThl (apMaKOJIOTHH U MCUXOJIOTHH Habop
TaK)Ke€ OTPAHUYEH I10 BCEH CTpaHe. Y HUBEPCUTETHI
HE3aBHCHMBI, M BCS NpPOLEIypa, CBsI3aHHAs CO

BCTYIIUTCIbHBIMHU  3K3aMCHaMMW U 3a4YUCIICHUC
CTYACHTOB HAXOJUTCA B UX KOMIICTCHIWH. Yuarcs

3/1€Ch C OKTSIOPS 110 UIOHB-UIOJIb

Japan

Should you decide to study in
Japan, bear in mind that like in
Switzerland, every university has its own
requirements. To enter a state university it
1s necessary to take a national exam and an
entrance exam for the university you’ve
decided on, while private universities
demand only the latter. If Japanese is your
second language, you’ll be expected to take
a language exam and achieve the second or
the first level (dependent on the university).
Expenses for education include the fee for
the entrance exams, the education itself,

books, and equipment.

SAnonus

TeM, KTo IIaHUpyeT IIOCTYNaTh B

SAINMOHCKHUE BY3bl, CJICAYECT 3HATb, 4YTO K&)I(I[I:Ifl

YHUBEPCUTET TaM  HMMEET CBOM  MpaBUiIa
MOCTYIJICHUS. Hns MOCTYIJICHUS B
roCyJapCTBEHHBIE YHUBEPCUTETHI HEOOXOIUMO

cHaTh OOINEHAIIMOHAILHBINA €OWHBIA DJK3aMEH U

BCTYIIUTEIbHBIN JK3aMEH B BbIOpaHHBIH
YHUBEpPCUTET. [[ns TMOCTyIUIeHHs B YacTHBIE
YHUBEPCUTETBI ~ JOCTATOYHO  CAATh  TOJIBKO
BCTYIIUTEIbHBIN JK3aMEH B BbIOpAHHBIH
YHUBEpPCUTET. Bce  HMHOCTpaHHBIE  CTYIEHTHI
JOJIKHBI UMETH JOKYMEHT 0 craue

KBIN(UKAIIMOHHOTO 3K3aMeHa MO0 SIMOHCKOMY
SA3bIKy Ha 2-0M wiu 1-blii ypoBeHb (KayKIblii
YHHUBEPCUTET UMeEeT cBou TpeboBaHus). Pacxossl
Ha  oOydeHue  IpeIycMaTpUBAalOT  OIUIATY
BCTYNUTEIbHBIX HK3aMEHOB, CaMOTo O0O0y4eHus,
npuoOpeTeHue

y4eOHBIX MaTepuaioB u

000pyI0BaHUS.




Topic 3: SPECIAL UNIVERSITY AND OFFICE DICTIONARY

1-22 university / college

1.

2.

9.

Lecture - nekus

Lecture room — JIeKUMOHHAs ayIUTOPUS

University lecturer — iextop

Lectern - kadenpa

Lecture notes — KOHCIIEKT JIEKIUIA

Demonstrator — accuctent npogeccopa, 1a00paHT, TOT, KTO JEMOHCTPUPYET YTO-TTH0O.
Assistant - accucteHT

Diagram - nuarpamma

Student - cTyneHT

10-22 university library

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

Office

Stack (book stack) with the stock of books — cTonka xaur
Bookshelf, a steel shelf — xamkHas moJka

Reading room — untanbHbIN 3251

Member of the reading room staff, a librarian - 6ubauorexapp
Newspaper shelf — monka ans razer

Reference library with reference books / handbooks, encyclopedias, dictionaries —
clipaBOYHas

Lending library and catalogue - Gubnuorteka, uMeroias oTen abOHEMEHTa U KaTaJlor
Librarian — 6ubnuorexappb

Issue desk — cTolika B OMOIMOTEKE IS BBIAAYN KHUT

Main catalogue — ocHOBHO# KaTajior

Card catalogue — kapTO4HBII1 KaTaJIOT

Library User — nonbs3oBatens OubIMoTeKn

Borrower’s ticket / library ticket — Ouner 3aémiuka / untaTenbCKuii OuIeT

1-48 open plan office



10.

11.

12.

13.

partition wall (partition screen) - meperopojaka
filing drawer with suspension file system — kapToTeuHsblii siuk ¢ ¢ailioBoil cucTeMoil.
suspension file — noxBecHoi daiin

file tab — mamnka c sipyBpIKaMu

file (document file) — nanku ¢ nenamu

filing clerk — opucHsli ciyxanuit

clerical assistant — accucTeHT 0(pUCHOTO CTyXallero
note for the files — 3anucu s ¢aitnos

telephone - Tenedoun

filing shelves — mkad nns daiinos

clerical assistant's desk - cTon accucrenTa

office cupboard — xanuenspckuii mkad

plant stand (planter) — noacraBka it pacTeHUN

TS,
(- NR

14.

15.

16.

17.

18.

19.

20.

21.

indoor plants (houseplants) — pactenusi, HaxoAIIUECS B IOMEIICHUH

Programmer - mporpamMmMucT

data display terminal (visual display unit) — TepmuHan 17151 BBOJa JTAHHBIX (JIUCTLICH)
customer service representative — npeJcTaBuUTEINb CIYyKObI 110 paboTe ¢ MOKYNATEISIMH
Customer - noxymnaresb

computer-generated design (computer-generated art) — KOMIBIOTEPHBINA TPOCKT
sound-absorbing partition — 3Bykonoriomaromas neperopojaka

Typist — mamuHuCT(-K2)



22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

Typewriter — neuaTHOE yCTPOICTBO
filing drawer — KK ¢ KapTOTEKOI

customer card index — kapToTeka MMOKyIaTesl.

€
[ 7o)

office chair, a swivel chair — Bpamaromuiicst ctyn(kpecio)

typing desk — cTout st mumyIei MaruHKA

card index box — mkad /1 KapTOTEKU

multi-purpose shelving — mkad 115 MHOXkecTBa Lieeil (MHOTOLEIeBOE Ha3HAUEHUE)
Proprietor — coOcTBEeHHUK/BI1aIeEl

business letter — nenoBoe nuceMo

proprietor's secretary — cekperaph BlaJesblla/COOCTBEHHUKA/JUPEKTOPA
Shorthand pad (Am. steno pad) — rutanmier creHorpaducra

Audiotypist - poHoMammHUCTKA (TT€UaTAET MaTEPHaI ¢ TUKTO(DOHHOM 3aIHICH)
dictating machine - quxTodoH

Earphone - naymnauku

statistics chart — crarucruka (rpaduk/nuarpamMmma)

pedestal containing a cupboard or drawers -

sliding-door cupboard — pa3zaBuxHO# 1IKad

office furniture arranged in an angular configuration — yriosas oducunas me6enb.
wall-mounted shelf — nactennsIii mkad

Letter tray — kopoOxka Juis nuceM (IOJCTaBKa)

wall calendar — HacTeHHBIN KaJIEHIAPh



43. data centre (Am. center) — UHGOPMAIIMOHHBIN LIEHTP

44. calling up information on the data display terminal (visual display unit) — Bb130B
nH(popMaluy Ha AUCTLIEH

45. waste paper basket — kop3uHa 17151 UCIIOJIB30BAHHOMN Oymaru
46. sales statistics — cratuctuka npojax (rpaduk npoJax)
47. EDP print-out, a continuous fanfold sheet — pacnieuarannasie u 06paboTaHHBIC TaHHBIE

48. connecting element — coeTMHUTEILHBIN JIEMEHT.

1-36 executive's office
1. swivel chair — Bpamaromeecs kpecio
2. desk — pabGounii cTon
3. writing surface (desk top) — paGouwuii cTon
4. desk drawer — sSIIMK MHCBMEHHOTO CTOJIA
5. cupboard (storage area) with door — mxad a5 XpaHeHUs TOKYMEHTOB C JABEPbIO
6. desk mat (blotter) — HacTonpHas OAKIAIKA 1T OyMaru
7. business letter — n1enoBoe nucLMO
8. appointments diary - exxeTHEeBHUK
9. desk set — HaOOp/KOMIUIEKT 715 opuca (KaHUEISIpus)
10. intercom (office intercom) — cucrema IByXCTOPOHHEH CBSI3U
11. desk lamp — HacTosibHAs TamMIia
12. pocket calculator (electronic calculator) - kanbkynsTOp

13. telephone, an executive-secretary system — teneoH (cucrema ynpaBiieHuUs)



14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.

30.

dial; also: push-button keyboard — nmanens Habopa (kKIaBuarypa)

call buttons — kHonku Habopa

receiver (telephone receiver) — Tenegonnas Tpyoka

dictating machine - quxTOodoH

position indicator — unauKaTop nosoxKeHus (ykazareib)

control buttons (operating keys) — KHOIIKM yripaBiIeHUs

Cabinet — 3acTexieHHbI MK}

visitor's chair — kpecno st mocerurenei

Safe - celid

bolts (locking mechanism) — 3anuparoniuii MexaHusMm (OJOKUPYIOIINI MEXaHU3M)
armour (Am. armor) plating — 3amuTHOE MOKPHITHE (U3 METAIIIA)
confidential documents — koH(uEHIIMATEHBIE JOKYMEHTHI

Patent — nateHT (IyOIMYHO-IPAaBOBOM aKT)

petty cash — HeOOIbIIIOE KOJIMYECTBO JEHEKHBIX CPEJCTB (MHUHU-KACCa)
Picture - xapTuna

bar (drinks cabinet) — Gap (Oyder)

bar set — HaOop HanUTKOB B Oape

31-36 conference grouping

31.
32.
33.
34.

35.

conference table — cTou 11 neperoBopoB (KOH(EpEeHITHH)

pocket-sized dictating machine (micro cassette recorder) — kapMaHHbBIN JUKTODOH
Ashtray - nenensHuIA

corner table — yriioBoii cToymk

table lamp two-seater sofa (part of the conference grouping) — HacronpHas Jammna
11 JTUBAHA.

36. Sofa — nmuBau



‘i
i

1-33 receptionist's office (secretary's office)
1. facsimile telegraph - daxc
2. transmitted copy (received copy) — JIOTOK JyIsl KOTIHi
3. wall calendar — HacTeHHBIN KaneHAaphb
4. filing cabinet — mkad /11 TOKyMEHTOB
5. tambour door (roll-up door) — xanro3uitHas n1Bepua
6. file (document file) — daiin foxymenTa
7. transfer-type addressing machine
8. vertical stencil magazine
9. stencil ejection — toTox 1t Tpadapera (mradaona)
10.stencil storage drawer — BbIIBI)KHOM SIIMK JUIs1 XpaHEHUs: 00pa3LoB
11.paper feed — nomaua 6ymaru (JieHTa)
12.stock of notepaper — accoprument Oymaru (3amnac)
13.switchboard (internal telephone exchange) — nanens ynpasnenus (TenedoHHbIH y3ei)
14.push-button keyboard for internal connections — kHonku Habopa (ki1aBuaTypa)
15.handset — reneonnas TpyOka
16. dial — HabopHsIi nuck (mmudeponar)
17. internal telephone list — cnicok BHyTpuceTeBbIX HOMEPOB
18. master clock (main clock) — nentpanbHble yacel

19.folder containing documents, correspondence, etc. for signing (to be signed) — marnka
C JOKYMCHTaMHU Ha IMOAIHUCH



20.intercom (office intercom) - cucrema IByXCTOPOHHEH CBS3H

21.pen - pyuka

22.pen and pencil tray — nojicTaBka /U KapaHAAId U PyYKH/KaHICIIPUT
23.card index - kapToTeKa

24 stack (set) of forms — cromnka 6;1aHKOB (hopm)

25.typing desk — cTox 17151 me4aTHOM MAIIMHKY (TIPUHTEPA)

26.memory typewriter — muuIymas MalmHKa ¢ MaMsThIO

27.keyboard - kiaBuarypa

28.rotary switch for the main memory and the magnetic tape loop — noBopoTHBII
MEePeKITI0YaTelb IS TJIaBHON MTaMATH M MAarHUTHOM JICHTHI.

29.shorthand pad (Am, steno pad) — nanenb cteHorpaducra
30. letter tray — moacraBka 11t Oymaru, nmuceM (JJOKYMEHTOB)
31. office calculator — opucHBIN KaTBKYIATOP

32. Printer - npunaTep

33. business letter — 1e10BO€ IMCHEMO

1. 1-44 office equipment (office supplies, office materials)
2. 1, 2 paper clips - ckpenku

3. Punch - gpipokon

4. stapler (stapling machine) - creruiep

5. anvil - HakoBaIbHSI



6. spring-loaded magazine — noanpyxxuHeHHas o0oiiMa (Mara3uH)

7. type-cleaning brush for typewriters — meTka (kuctouka) 1 yaaaeHus YSPHUIT
8. type cleaner (type-cleaning Kkit) — KOMIUIEKT 1J11 OYMCTKY NIEYATHBIX YEPHUIT
9. fluid container (fluid reservoir) — KoOHTelHEp JUIS KUIKOCTEH

10. cleaning brush — mertka

11. felt tip pen — ToHkui1 Qpiomactep

12. correcting paper (for typing errors) — 6ymara Juist UcripaBiI€HUsI OIINOOK

13. correcting fluid (for typing errors) — >KxuaKocTh sl KOPPEKLUHU (KOPPEKTOP)
14. electronic pocket calculator — kapMaHHBII KaJIbKYJISTOP

15. eight-digit fluorescent display — 8 uncioBoii QuryopeciieHTHBIN AUCTUICH.

16. on/off switch — kHOTIKa BKIIIOUCHUS ¥ BBIKITFOUCHHS

17.function keys — pyHKIIMOHAIbHbBIE KIABUILN

18.number keys — nnudpoBsie Ki1aBUIIN

19.decimal key — knaBumia ajs 1€CATUYHBIX LUPP

20.'equals' key — xaBuIa «paBHO»

21l.instruction keys (command keys) — ynpasistoniue KJIaBuIu

22.memory keys — KJIaBHILIHN JUIsl 3aIIOMUHAHUS

23.percent key (percentage key) — knormnka (%)

24.p-key (pi-key) for mensuration of circles — kiaBumra [1u s Beraucienus
OKPYKHOCTEH

25.pencil sharpener — Tounika it Kapanaamen
26. typewriter rubber - Tépka
27.adhesive tape dispenser - 1elKOIIACTHIPH

28.adhesive tape holder (roller-type adhesive tape dispenser) - Bpamaromniuiics
nepxKaTelpb i JeHKOoImIacTeipeit

29.roll of adhesive tape - xaTymika

30.tear-off edge — cneruaibHas rpanb JAJis PE3KU.

31.Moistener - yBJIaXHUTEIIb

32.desk diary — cTon s ©XXKeTHEBHUKA

33.date sheet (calendar sheet) — ctpanunb! KaneHaaps (e:KeTHEBHUKA)

34. memo sheet — cTpanua i 3anuei



Topic 4: LET WRITE A PAPER or REPORT

IMosie3nble (ppa3sl 17151 HATIHCAHUSA JCCe.

Berynienue (introduction)

It is often said/claimed that — yacto roBopuu/yTBepKAaIN

The concept of — npunnKn/00IIas UAes/IpeacTaBIeHUE/ Y. 1.

The idea of — unes yero-1100, MbICIIU 1O TOBOJY Y.JI.

The question of whether — 11060#i u3 1Byx Bonpocos

The most interesting features of — nHanOosee nHTEpECHbIE CBOMCTBA Y.JI.
I would like to start with — 5 Gs1 mpeanmoven Ha4YaThH C

Let us begin/start by/with — no3BonbpTe Ha4aThH ¢

There are a number of issues —crircok Bompocos/mpo0iaem

We shall see how — MbI mocMOTpHUM Kak

I[IpuBenenue nokaszarejabcrea/aprymenra (Building an argument)

The main issue is — riraBHas mpoGiaema/Bonpoc — 310

The issue at stake here is — rinaBnas npo6iema, Ha KOTOPYIO HY)KHO CJIeJIaTh CTaBKYy — 3TO
An important aspect of...is... - B&XHBII aCHEKT Y.JI. — 3TO
It is argued — yTBep>KaatoT, 4TO

On the question of — Bo Bompocy 4.1

...tend to believe that... - ckioHsIOTCS K TOMY, YTO

...a tendency to... - TCHICHIUA K Y.J1.

For most of us — 151 00JIBIIMHCTBA U3 HAC

In many cases — B OOJBIIMHCTBE CITyJacB

On the whole — B niennom

As a rule — kak npaBuio

In general — B oOiem

More specifically — ocobenno

...and especially... - B ocoberHOCTH

...mainly... - TpeUMyIIECTBEHHO/TJIABHBIM 00pa3oM



Eciu umers 1e/10 ¢ IEpBOMCTOYHUKOM U MOAAep:kuBaTh auckyccuio (Dealing with sources
and supporting an argument)

as..claims/points out/remarks/suggests - Kak mojararoT / oOpamarT BHUMaHuE /
BBICKA3bIBAIOTCS / YTBEPKIAAIOT

according to — coriacHO/B COOTBETCTBHH C

in the words of — B cioBax K.J.

What this means — 4to 310 03HauaeT

That is to say — To eCTh/UHBIMH CIIOBaAMH

IIpumepsl npeacrasiaenus (Introducing examples)

To take another example — B3sTh 1pyroi npumep

...for example - Hanpumep

...for instance... - Hanpumep

...Serves to illustrate... M103BOJUTH NPOMILITIOCTPUPOBATH

By way of illustration — B xauecTBe WiuTrOCTpaIun

A case in point is... - paccMaTpuBaeMblii BOIPOC — 3TO

If we take the case of — eciu MbI puBeieM puMep

As follows — Kak U3705KEHO HUKE/CIIEAYIOIIEe

Ouenka aprymenra/nokasarenbcera (Evaluating an argument)
could be interpreted — MmoxxeT ObITH ITpe/ICTaBICH/MUHTEPIIPETUPOBAH
this leads one to suppose that — 5To npuseno xk Tomy, 4ToO..

It is reasonable to assume that — cipaBeyIBO MoJaraTh, 4TO
...weigh up the pros and cons — O11leHUTE/B3BECUTH U PEUIUTH..
A convincing explanation — y6enurenbHOe 00bsICHEHUE

The truth is that — uctuna B TOM, 4TO

Is somewhat misleading — xoe-uto BBoAsIIIIEE B 3201y IeHUE
It would make sense to. — Oyzer nenecooOpa3HbIM, €CITH
Coriamenue (Agreeing)

Agree wholeheartedly with — uckpenne cornacen ¢

It’s hard to disagree with — Tsbxeno He cornacurcs ¢



It’s quite right to... BepHO a1 TOTO, YTOOBI

...support this claim... - nognepxars 3asBieHne/Tped0OBaHNE
Argument in favour of — B moJib3y pemeHus: mpooIeMbl/yperyJIMpOBaHUS .]1.
...viewed favorably... OraronpusTHO IPOCMOTPEHHBIN

B cay4yae Hecoranacus (Disagreeing)

I must disagree with — fI noken He cortacuThCs ¢

I can’t agree with —s1 He Mory cornacurbcs ¢

This is far from the truth — sTo nanexo ot npasbl

It’s quite wrong to — coBepIIeHHO HE BEpHO JJI TOTO, YTOOBI
The opposite is true — Hao60poT

Not, but rather that — Het, HO myuIe yeM.

The problem with — npoGnema c

Unjustified — HeonpaBnaHHBINA/HETIOATBEPK ICHHBIN

IIpencrasienne codocTBeHHOM TOUYKH 3peHud (Introducing your own point of view)

In my opinion — no-moemy

Personally - nuuHo/mepcoHanbHO

My own view is that — Mos coOCTBEHHas TOUKa 3pEHUS CICAYIOIAs
In my view — no-moemy MHEHHIO

From my point of view — ¢ Moeii Touku 3peHus

I feel that — s yBepen, uTo

As far as I’m concerned — HacK0JIbKO MHE U3BECTHO

It seems to me that — MHe KaxeTcs, 4TO

As I see it — kak s BIOKY 3TO

Ccbuiasics Ha nanHble (Referring to data)

From the table/chart/diagram/graph it can be seen that — u3 Tabnuuel/nuarpamMmmel/rpaduka

MOKHO Cc€JIaTh BbIBO, YTO

As you can see from the table/chart/data/diagram/graph — kax BuaHO w3 TaOMUIEI /

TUarpaMMbl / TaHHBIX / Tpaduka



The chart/data/diagram/graph/table shows that.. - Tabnuna/nuarpamMmma/rpaduk nokassiBaer,
qTo

...Figures show that... - puCcyHk# moka3pIBarOT, 4TO
IIpu cpaBHennu (making comparisons and contrasts)
...compared with — cpaBHeHHBI C

In/by comparison with — o cpaBHeHuto ¢

The former...the latter... u To u npyroe

Similarly — tak >xe/mogo6HBIM 00pa3zom

Equally — B paBHOI1 cTeneHn/o1IMHAKOBO

But in reality — Ho B peanbHOCTH

In contrast to — na ¢one ..

Unlike — B oTiinuuu ot

Whereas - Torjga kak/HECMOTpsI Ha TO, YTO/IIPUHUMAsi BO BHUMaHUE
On the contrary - HaoGopoT

In actual fact — B neiicTBuTeNILHOCTH

BoiBoanbl (Conclusions)

I have demonstrated/shown that... - s mokasai, 4ro
This shows how — 310 TOKa3bIBaeT, Kak

To sum up — HOJIBOAUTH UTOT/PE3IOMUPOBATH

To Summarize — MOABOUTH UTOTU/UTAK

Basically — B npuHumne/no cyuecTsy/B OCHOBHOM

In brief — Bkpartie/B 1BYX Cll0Bax

On the whole — B 00miem/B nenom

In conclusion — B 3akiroueHne/HAKOHEI]



Topic 5: PREPARING YOUR CIRRUCULUM VITAE

B Hame Bpems, paGoTojarenu NHOJy4yarOoT THICSYM aHKET 00 YCTpOHCTBE Ha padoTy.
XKuznenno Heob6xoanmo, yToObl Bame pe3rome OTIMYaoCh OT THICSYM APYTUX aHKET U MHCEM,
KOTOPBIE TOJILKO HaMEPEBAIOTCS OTIPABUTH MOTEHIIUAIbHBIE PAOOTHUKH.

[lepBoe BrieuaTiieHHE BCETJa caMO€ BaXXHOE, U 03TOMY BbI 00s3aHbl, KaK MOKHO JIy4llle
MOATOTOBUTHCS, YTOOBI NMPUBJIEYb BHUMaHUE paboTonaTess uMeHHo K Bamemy nucemy. Huke
MPEACTABICHBI HECKOJIBKO COBETOB O TOM, Kak Hamucath xopoinee CV (Curriculum Vitae):

IIpe3entauus (Presentation)

VY paboTonarens CIUIIKOM MaJIo BpeMEHH, YTOOBI TpaTUTh ero Ha Bame pestome. Camoe
riaBHoe, uytoObl Bama aHkera Oblla MpocTa M MOHSATHA, a TaKkKe, JOJDKHBIM 00pazom,
obpabotana. B maeanmbHOM pe3toMe MOJDKHO OBITh 1-2 cTpaHuibl TeKcTa, U He Ooubiie. He
OolTech JenaTh OTCTYIbI MEXJy CTPOKaMH, U HUKOTJa HEe C)KUMaNTEe TEKCT, 3TO Bcerja Oyzaer
BBITJIAJIETh HEOPEKHBIM U HepAUUTUBbIM. OObIYHO, paboTOaTEN! JHILb CIerka IPOCMaTPUBAIOT
uHpopmalnio, KoTopyro Bbl Hanucaiu, no3ToMy 1esnecooOpasHeil HauaThb C CaMOro BaXKHOTO U
3aKOHUYUTH MEHEE HEOOXOIUMBIM.

CrpykTypa pe3toMe 0JIKHA CIIeA0BATh CIEIYIOIEMY MOPSAKY.

JInunble nanublie (Personal Data)

Bo-nepsbix, Bbl nomxubel npeacraButbes. @UO, aapec, nata poxknaeHus. Eciu BbI
xotute, Bbel Moxere 100aBUTH HOMEpP CBOEro TenedoHa, CEMEHHOE TOJOXKCHHE |
HAIlMOHAJILHOCTb, JINOO MPUHAMIEKHOCTh K KAKOMY-TO U3 TOCyIapcTB. Bbl JOKHBI yKa3aTh, HA
KaKylo BakaHcuio Bbl HamepeBaeTech MpONTH, Aake eciu 3T0 HeobOsi3aTenbHo. Hampumep, ecinu
Brbl nofaere cBou JOKYMEHTBI B MEXIYHAPOJHYIO KOMIIAHUIO, Bbl 10KHBI 3HaTh POJHOM S3BIK
TOM cTpaHbl, B KOTOpYyl0 Bbl HampaBiserech, 1mo3Tromy OyAeT HE JIMIIHUM YKa3aTb CBOIO
HalMOHaNbHOCTh. Ecnu ecTts uHPOpManus, KOTOpPyH0 Bbl cuumTaere HYXHBIM J100aBUTD,
o0s3aTenpHO 100aBIsHTE.

Oo6pa3oBanue u kBagudurkanun. (Education and qualifications)

Ora yacThb pE3lIOME OJlHA W3 CaMbIX BaXKHBIX, [OTOMY YTO JaeT paboToAaTesto
uHpopmanuo o ToM, KT0 Bbl Takoil. Mmeercs BBuay, Bamm npodeccroHaibHble KauecTBa.
Camoe KoBapHOE€, YTO MOXKET ObITh B 3TOW YacCTH — 3TO MOJ00P KIHOYEBBIX (pa3 Ha aHTJIMHCKOM
s3pIke. Hammydimii BeIXO1 U3 CUTyallud — HamMCcaTh Ha3BaHUE Baiel crienuaibHOCTH PSIAOM €
SKBHUBAJICHTOM Ha aHTJIMHCKOM S3bIKE, B CKOOKaX.

OmnbiT padorsl (Work Experience)

DTa yacTh MOXET OBbITh pa3/ielicHa Ha pa3IudHbIC MMOIpa3/ieibl B TOM ciiydae, eciiu y Bac

oueHb Ooratslil onbIT paboTel. He OoiiTech onuckiBaTh T 3aJaHusl, KOTOpble Bbl BhINONHSIIN Ha



Pa3NUYHBIX TO3UIUSAX, OCOOCHHO, €CIIM OHH COOTBETCTBYIOT TOW paboTe, Ha KOTOpYK BB
nojaere Bamry ankery.

IIpodeccuonanbunie kauecTna (Skills)

B aro#i wactu Bel moipkHBI HamucaTh 000 BCEX HaBBIKaxX, KOTOPhIMH BBl Biageete, a
TaKkKe TEMHU MPAKTUYCCKUMH HaBbIKAMHU, KOTOPBIE MOTYT OBITh IOJIC3HBIMU I PaOOTHI:
BOJIUTENBCKOE yaocToBepeHue (driving license), 3HaHUS SI3bIKOB U TPOTrPaMMHOTO oOecIieueHus

HNuTtepecs! (Interests)

Paboronarens He Bo3pMeT Bac Ha paboty, ecnu Bamwu npennourenus u xo66u Oyayt
TaKHe e, KaKk U y HeT0, HO BCE PAaBHO — ATH ITYHKTHI CTOUT YKa3aTh.

OT13biBBI U pexomenaannu (References)

Ecmn HeckosbkO 4eNoBEK peKOMEHJ0BanM Bac Ha paboTy, 00s3aTelnbHO YKKUTE HX
MMEHA U JIOJDKHOCTH. DTO OyIeT OOJIBIINM TUTFOCOM.

Yka3zaHusi: KaKk HAUCATh pe3loMe

Ecnu Ber 3aumnTepecoBansl B sietHel npaktuke 3arpanutieid, To CV (Curriculum vitae)
OyldeT TOIXOIAIIMM JOKYMEHTOM, JUIS TOTO, YTOOBI OTIPAaBUTh €ro IMOTEHIMAIEHOMY
pabortonaremo. CV nokasplBaeT caMmyro HEOOX0AUMYIO0 HHPOpMaIuio: Bamiy nuyHble TaHHBIE U
OTIBIT PaOOTHI.

CV otnuyaercss OT TPaaUIIMOHHOTO PE3IOME, TMO3TOMY, OHO MOXKET OBITH OOJIBIIIE,
HEXeJln B OJHY cTpaHully. Bbel ob6nagaere aOcositoTHOM €BOOOJONM Mpu BBIOOpE OTCTYIOB,
mpu(TOB ¥ TPOUETO, HO MOMHUTE, ITO JOJDKHO BBINJISIIETH TPO(HECCUOHATBHO.

Crnenyromas nHbopmMaIus 10JpKHA OBITE B Bamem pestome:
doTo
Bospacr, mos, HalmoHaIBFHOCTh, MECTO U JJaTa POKICHHS, a TAK)KE CEMEITHOE MOJI0KEHHUE
Anpec, Homep Tenedona, email
OO6pazoBanue (11K0JIa, YHUBEPCUTET, ACITUPAHTYPA | T.1I.)

OO0yueHue 3arpaHuie

Haspanue TUIIIOMHOM paObOThI M UM HAYIHOTO PYKOBOIUTEIIS
Harpanpl, moueTHbIe 3BaHMsI, TPAHIbI

OnbIT B HAYYHBIX HCCIICIOBAHMSIX

OmnsIT paboThI

[IpodeccrnonanbHbie KauecTBa

[TyOnukaruu, Hay9HbIE CTaThH WU IPE3CHTAITUN

Jlunensuu u cepTupUKaThI

3HaHUE S3BIKOB

[IpodeccronanbHOE YJIEHCTBO B OpraHU3aUsAX



HemnpodeccrnonanpHas nesTebHOCTH (BKIIIOUYAst 0OIECTBEHHBIE OPTaHN3aIiH )
NHTepeckt

PCKOMGH)IaIII/II/I U OT3BIBbI

Crtpykrypa CV

Bo MHorux crpanax MoxHo BuaeTh Haanuch Curriculum Vitae mocpeanHe cTpaHUIbL
JInuHble JaHHbIE:

0)5(0)

Jata poxaeHus (MCHOJIb3ys MEXKIYHAPOIHBIN opMaT JaT: JeHB/MECSI/TON)
[Ton

Mecto poxaeHus

HanmoHnaipHOCTb W/MiH TpaskJaHCTBO (IIOIAHCTBO)

CemeliHo€ MOI0XKEHHE

Anpec

Tenedon

Paxkc

DneKTpoHHas MoYTa

OoOpa3oBanue:

KomnuectBo 1er- Hay4Hasl CTEIECHb- Ha3BaHHE Y4YEOHOrO YUYpPEKICHHUS,
MECTOHaXO0XJI€HUE (FOpO/I, IITAT WK CTPAHA)

[IpoxoxkneHue TpeHUHIOB

JlononHutenbHOE 0Opa3zoBaHue

CepTudukaThl U JUIOMbI

VYyactue B KOH(pEepeHIHsIX, Kypcax, CeMUHapax

Crmcok apyrux coObITHi, KOTOpble BBl moceTwniu.

Jlo0aBUTh aKkaJeMHUUECKHUEe Harpabl

JloGaBUTH IpeaMEThI, KOTOPbIE, COOTBETCTBYIOT IOTEHIIMAIBLHOU padoTe.

3nanue sa3bikoB (Language Skills)

Crucok $3bIKOB M CTENEeHb BIAJEHHs  (pa3rOBOPHBIM W MHUCbMEHHBIHN). YKaxurte
cepTU(UKATHI WIN AUILIOMBI, €CIIU €CTb.

Ecnu Bwl ornuuno Bnaaeere aBymsa ss3bikamu, numute «Fluent English and French
(written and spoken)

Ecnu Bel HegocTaTouHO Biajaeere GpaHIly3CKMM, HO B CKOPOM BPEMEHU MOBBICUTE CBOM

ypoBeHb, numute: “English, French”.



Ecau Bel roBopuTe TOJBKO HAa aHTJIMICKOM, TO OyJeT Jiydimie, eciau Bbel octaBuTE 3TO
T10JI€ TYCTBIM.

Texnnueckue u cnenuaausupoBantbie HaBbIKH (Technical and Specialized Skills)

Hanummure cnivcok Bcex KOMIIBIOTEPHBIX IIporpaMM, KoTopeiMu Brl Bnageere. Eciu ecthb
BO3MOXHOCTb, HAIUILIUTE, CKOJIBKO CJIOB B MUHYTY Bbl CHOCOOHBI HameuyaTaTh.

Harpaaspl, nouectn u npuzHanust (Awards, Honors and/or Distinctions)

Hanummure cnucox Bcex Harpaja, KOTopble Bbl momyunmnam 3a BCIO CBOIO KH3HB,
KeJIaTeIbHO, B XPOHOJIOTHYECKOM HOPSIKE.

OmnbiT padorsl (Work experience)

KonunuectBo ner- Hazpanue koMnaHuu, OTA€J, MECTOHAXO0XK/IEHUE

[To3unusa. Onucanue o013aHHOCTEH, IPOEKTOB U MIPOYEH AKTUBHOCTHU.

Ynencrso (Professional Membership)

KonuuecTBo nieT- Ha3zBaHMs OpraHU3alUU, MECTOHAXOXKIECHHUE, IOJIKHOCTb.

Pexomennauuu (References)

CogeTbl 10 HANIMCAHUIO XOPOLIIET0 pe3loMe

Bame CV Oynmer cMoTpeThcs OoJiee TpHBIICKATEIbHBIM 11 paboTomarens, eciu Bol
YKaXUTE T€, KauecTBa, KOTOpble TpeOyroTcst eMy. Baiie pe3tome MoxxeT ObITh BamM Gunerom
Ha cobOecenoBanue. llogymaiiTe, YTO KOHKpPETHO HHTepecyeT Bariero mnoTeHIMAIBLHOTO
paboTonaTens U KakoW BKJIaJ] B KOMIIaHUIO Bl MokeTe caenaTh.

B cpeanem nBe MUHYTBI pab0OTOAATENH TPATAT HA MPOUTEHUS KAXKIOTO PE3IOME, II0ATOMY
n3beraiTe JIMHHBIX a03ameB U maparpadoB. PaboTogaTento 10CTaTOYHO MPOYUTATh HECKOJIBKO
CTPOK, 4yTOOBI MOHATH Bamy nmpodmnpuroanocts. [lenaiite Bamie pe3toMe 4UCTBIM U OHSATHBIM,
C MPOCTOW pa3MeTKOl W MmPU(TOM, HO TMPU ITOM PACCKAKUTE 000 BCEX BAKHBIX (PakTax u
HaBbIKaX, ONbITE Pa0OTH M 0OPa30BAHUU.

Tenepp, korma Bbpl Hanumcamu Xxopoumiee pestome, Bam HeoOXOAMMO TNPUIIOKHUTH
COINPOBOIUTENBHOE MUCHMO, KAUECTBOM HE XYK€, UTOObI yOenuTh paboToaaress HOCMOTPETh Ha
Bame CV BHuMartenbHee.

IIpumep CV (Sample of Curriculum Vitae)

Jlxon Cmur

Vauua, I'opona, llITtaT, [louTOBBIN MHIIEKC

Tenedon: 555-555-5555

Moo6wmibHBIH: 555-666-6666

email@email.com

Hean (Objective)

AccucrteHt nmpodeccopa B ICHUXOJIOTHH.



Oo6pa3oBanue (Education)

. Kanmgunat ncuxonorndyeckux Hayk, yauBepcuter Muneccotsl, 2006

Crnenmnanu3zanusi: ICUX0JIOTHS, ICUXOJIOTHH COOOIIEeCTBA

Juccepranusi: u3yuyeHue MOBEJICHUS AETeH-NHBAINIOB B 00ILECTBE C HU3KUM JOXOJIOM.

o Maructp ncuxoisioruu, yausepcurer Onbanu (Hpro-itopk), 2003

CrnenmnajabHOCTb: IICUXOJIOTHUS, CIIELIMAlIbHOE 00pa30BaHue

Juccepranusi: HaBbIKM OOIIEHUS Y J€TeH-UHBAIUIOB.

J bakanasp ncuxonoruu, ynusepcutet Kanudopuuu, Jlonr buu, 2000

OnbiT (Experience)

Wuctpykrop, 2004-2006

Yuusepcurer MuHeccoTbl

Kypc: ncuxosnorus B knacce

Accucrent yuurens, 2002-2003

Yuusepcurer B Qn6ann

Kypcsr: cnenmansHoe oOpa3zoBanue, HE0OOy4aeMOCTb.

HccaenoBanus (Research skill)

Oo6uupnsie 3Hanusg B SPSSX u SAS craTtuctuueckux nporpammax.

IIpe3entauuu (Presentations)

Jlxon Cmur (2006). TloBenenue HeoOydaeMmbIX IMOJIPOCTKOB B Kiacce. lIpesenTarus
npeacTaBieHa Ha KoHpepeHuu no [lcuxonoruu B YHuBepcurere MUHHECOTHI.

Iy6aukanun (Publications)

Jlxon Cwmur (2005). ITloBemenue HeoOydaeMbIX MOAPOCTKOB B Kiacce. JKypnan
«Ilemarorndueckas ncuxoaorusy, 120-125.

I'panabl u crunenauu (Grants and Fellowships)

I'pang RDB (rpana yausepcurera MunuecoTsi, 2005), $2000

I'paux ASPA (rpann 6onesnn Kaussana, Hero-Mopk, 2004), $1500

Harpaael u moyectu (Awards and Honors)

Crunenauant, 2005

AkaneMHuuecKkasi OTIIM4YMTeNIbHasA Harpaaa, 2003

Hapbixy n kBaaugukanum (Skills and Qualifications)

Microsoft Office, Unutepnert, ymenue nporpammupoBaTsh Ha C++ u PHP

OTivyHBIE 3HAHUS HEMELKOTO, (PPaHIy3CKOTO U HUCIIaHCKOIO S3bIKOB.

Pexomennauum (References)

OTnuvHbIe PEKOMEH AN JOCTYITHBI 110 3ampocy.



Topic 6: WRITING A LETTER

Bapuantel Haya1a nuceMma (Ways of beginning a letter)

Oduunanbuoe mucbsmo (Formal Letters)

Dear Mr/Mrs/Miss/Ms + family name (MoxHO ucnons3oBate Ms nepen damunneit
3aMYy)KHEH UM He3aMy)KHEH >KeHIMHBI)

YBaxaemblii(-ast) Muctep/Muccuc/Mucc/ + pamunus

Dear Dr/Professor + family name (Hu B koeM cilydae, HE UCIIOJIb3YHTE UMS YEJIOBEKA C
Dear Dr/Professor)

YBaxaewmsiii Jloktop/Ilpodeccop + dpamunus

Dear Sir or Madam or Dear Sir/Madam or Dear Sirs (ucnons3yiite 310, Korjga Bel He
3HaeTe, KOMY MUIINTE — MY)KUYUHE WIN )KEHILUHE)

Cop i Manam nnu YBakaembiii Cop/Magam winn YBaxaembie Capel.

Dear Madam (ucnosp3yiiTe 3TOT BapuaHT, eciau Bbl He 3HaeTe UMEHU KEHIIIUHBI)

YBaxkaemass Manam

Dear Sir (ucnosib3yiiTe 3TOT BapuaHT, eciau Bam HEU3BECTHO UMS MY>KUHHbI)

Hoporoii Cap

To whom it may concern (Mcmosib3yiTe 3TOT BapuaHT, eciu Bbl He 3HaeTe uUMs
4eJI0BeKa, KOTOpoMy Bl numiure — B 0pu1MagIbHOM MUCHME)

Heopuuunansnoe nucbmo (Informal letters)

Dear + first name (ucnonb3yiitTe, e€ciu Bbl JOCTATOYHO XOPOIIO 3HAETE YEIOBEKa,
KoTopoMy Bel nuiuTe)

Hoporoi + umst

Hi/Hello + first name (ucnoJsip3yere 3TOT BapUaHT, €ciau Bbl nUIIMTE CBOUM JIPY3bSIMH,
100 TeM JII0JIIM, KOTOPBIX Bel Xopo1o 3Haere)

Bapuanrtsl okoHyanus nucsMa (Ways of ending a letter)

OduumnanbHoe MMCcbLMO

Yours sincerely (ucmonb3yiiTe B OpUTaHCKOM aHTJIMICKOM, €ciu Bbl oOpatunuck 1o
(dbamMuiIMK B Hayase Muchma)

Hckpenne Bam

Yours faithfully (ucnions3yiite B OputaHckoM aHIIMICKOM, eciau Bel He oOparianuce o
(dbamMuiIMK B Hayase Muchma)

C yBaxxenueMm

Yours Truly (ucnons3yiite B aMepUKaHCKOM aHIJIMHCKOM BapUAHTE)

Uckpenne Bam/Bam mokopHsIii ciyra (IryT).



HeopuuunaabHoe mucbMo

Lots of love/Love (from) (ucnosb3yiiTe, eciu muimute OIU3KOMY JAPYry WIH YJIEHY
CEMBH)

C nro60BbIO

All the best/Best wishes

C HamTy4IIMMu TIOKETTaHUSIMA

Take care

Bcero xopomero (mo3aboTtscs o cebe)

Regards/Kind regard

C HamTy4IIMMu TIOKETTaHUSIMA

IToste3nbie ppaspl AJIsi CTPYKTYPHPOBAHUS BALIEr0 COO0LIECHUSA

OduunanbHoe NMCbMO:

Further to my letter of 20" July... - B gomonHenne k MoeMy HCEMY OT 20 KIS

I am writing to enquire — s nuiry, YTOOBI BEISICHUTH/C/IENATh 3apOC/pa3y3HaTh

I am writing to apply for the position of... advertised in... (s numry s Toro, 4ToObBI
M0JIaTh CBOIO AHKETY Ha JIAaHHYIO BaKaHCHIO)

I am writing in response to your advertisement in... (mumry, B oTBeT Ha Bamie(-y)
3asIBIICHUE/00BSABIICHUE/PEKITIAMY)

I am writing to inform you that — (muy, ytoObl nporHdopmMHpoBaTH Bac 0 ToMm, 4T0)

I would be most grateful if you could... — 5 Oyny ouens mpusHaTesneH, eciau Obl BbI
CMOTJIH. ..

HeopuuunaabHoe mucbMo

I was really pleased to get your letter — 5 6611 OueHb paj, uto nosyuni Bame nucbMo

It was great to see you/hear from you — brinio npusitHo Bac Buners/cibimarh

Sorry, it’s been so long since I last wrote/Sorry i haven’t written for so long — IIpormry
MIPOIIEHUSI, IPOILIO Y’KE€ MHOTO BPEMEHH C TOTO MOMEHTa, KOT/1a 51 Harmmcanl Bam nociemHmii pas

Thanks for your letter — baronapto 3a Bame nucsmo

I hope you are well/How are you? How’s things? — naneroch, uto y Tebsi/Bac Bce
xopomo. Kak Tb1?

OduunanbHoe NMCbMO:

Please accept my apologies for — nmoxxainyiicra, npuMHUTE MOU U3BUHEHUS

Please find enclosed — noxainyiicta, HaiiauTe npuiaaraemMoe (MUcbMo)

Please do not hesitate to contact me if you require any further information — ne
0oiTech/pa3yMbIBAiTE CBS3BIBATHCS CO MHOW, eciau Bam moHagoOWUTHCS AOMOJTHHUTEIIbHAS

uHpopmanus.



I can be contacted at the address above or on 0204 639 8756. — s noctynen no aapecy
BhIIIIE, JINOO 10 Tenedony — 0204 639 8756

I look forward to hearing from you — s oxxunaro ycisimats ot Bac

Thank you for your kind attention — 6;maronapro Bac 3a Bamie mro6e3noe BHIMaHue

Thank you in advance for — no3BonbsTe nodnaromaputs Bac 3apanee

HeopuuunaabHoe nucbMo

Just a quick note to let you know — kopoTkas napopmanms, uroos! Bel 3HamN

Let me know when you are free so we can get together — Jlaiite 3HaTh, KoTz1a BBI
Oyznere cBOOOIHBL, YTOOBI Mbl MOTJIM BCTPETUTHCS/IPUNTH K COTIIAILIEHUIO.

It would be great to have your news — beuto 061 3aMeyaTeNbHO, TIOJIYUYUTh KaKHE-IH00
M3BECTHSI.

Give me a ring and let me know whether you can make it — [Tlo3Bonute MHe u gaiiTe
3HATh, KOT/Ia BBl CMOKETE CJIENIATh 3TO.

Hope to see you soon/Really looking forward to seeing you soon. — Hanerocr yBuaeTh
Bac B ckopoMm Bpemenun/O4enb xay BcTpeun ¢ Bamu.

Write soon/keep in touch — Jlo ckoporo/go cBsizu!

Do drop me a line when you have a moment. — He 3a0yqp HaOpaTh MeHs/Hamucarb
MHE, Korzia OyJeT Takasi BO3MOKHOCTb.

Give my love/regards to — mOKJIOHAIOCH

ITosie3nbie ppasbl

Thanks for your quick reply. - Cniacu6o 3a Bam 6s1cTpbIii OTBET.

Apologies for the delay. - I3BuneHus 3a 3a1epxKy.

Sorry for the delay with the answer. - MI3BunsieMcs 3a 3a/1ep>KKy C OTBETOM.

Thank you for your letter. - braronapto Bac 3a Bamie nucsmo.

We thank you for your letter of the 10th of July. - brarogapum Bac 3a Bamre nucemo ot
10-ro wnross.

We thank you for your inquiry of the 10th of July. - bnarogapum Bac 3a Bam 3ampoc ot
10-ro wnross.

Due to the fact that... - bnaronaps Tomy, 4ro...

In reply to your letter of the 25th of May... - B orBet Ha Bamie nucbmo ot 25-ro masl...

In answer to your letter of the 25th of May... - B oTBer Ha Baie nucemo ot 25-ro Ma...

Further to our letter of the 11th of January... - B nononnenue x Hamemy nuceMy ot 11-ro
SHBapAL. ..

In response to your cable... - B otBer Ha Bamry tenerpammy...



In response to your telex... - B orBer Ha Bamu renekc...
All whom it may concern... - Bcem, KOro aTo MoeT KacaTbCsl...

In accordance with the terms of our agreement... - B cooTBeTCTBUU € YCIOBUSMU HAIIETO

COTJIallICHUA.. .

MHBI...

In conformity with your instruction we ... - B coorBercTBUu ¢ Bammmu ykazanusimu,

We are writing to inform you... - B 3Tom nucbMe Mbl XOTUM cO00IINUTH Bawm...
Kindly note that... - 3ameTbTe, moxanyicra, 4ro...

[ regret to inform you... - K coxanenuro, nonkeH cooOuuts Bam...

I have been informed that... - Mue cooOuuian, 4To...

We are forced to inform you... - MbI BeIHYXI€HbI COOOIIUTH Bawm...

We wish to draw your attention to the following: - Mbl nomxubl oOpartuth Bame

BHUMAHHEC Ha CJIICAYIOIICC:

OT...

qTo...

We draw your attention to the fact... - M1 oOpamiaem Baiie BHuManue Ha TOT (aKT...
We confirm that... - Mb1 noarBepxaaem, 4ro...

We acknowledge the receipt of... - MBI moaTBepk1aeM moaydeHue. ..

We have received your letter of... - Mbl nonyunnu Baiie nucbMo oT...

We have learnt with regret of... - MblI ¢ coxxaneHueM y3Halu o...

We have learnt with regret about... - MbI ¢ coxxajieHueM y3HaJH O...

We regret to hear of... - MblI ¢ co’kaneHHeM CIBIIINUM O...

We regret to hear about... - Mbl ¢ cokalleHUEM CIIBIILINM O...

We are surprised to learn that... - MsI ¢ ynuBiieHHEeM y3HAIHU, YTO...

We are pleased to inform you of... - MsI ¢ ynoBoibscTBHEM coodiaem Bam o...

We are pleased to inform you about... - MbI ¢ ynoBoabscTBHEM cooOiaem Bawm o...
We hasten to reply to your letter of... - MbI cieminm oTBeTuTh Ha Barie nucbMo of...

We are hastening to reply to your letter of... - MbI ciemim oTBeTuTh Ha Bamie mucbmo

We wish to advise you that... - M1 xotum cooOmmts Bam, uTo...

We would like to remind you that... - Me1 xoTenu 6s1 HaoMHUTH BaMm, 9To0...
We should like to inform you of... - Ham xotenocs 661 cooOmuts Bam o...
We should like to inform you about... - Ham xotenocs 661 cooOmuts Bam o...

This is for your kind information that... - Hacrosmum noBoxxy mo Bamero cBenenus,

We hereby confirm... - Hactosiiium Mbl moaTBEpKIaEM. ..

This is to inform you that... - HacTostium coo6mato Bawm, uro...



We hereby acknowledge receipt of... - Hactosimum Mbl HOATBEPKIaeM MOTYyYEHUE. ..
This is to certify that... - Hactosmum ynocrosepsiercs, 4To...
Regarding your letter of... - OTHOCHTENbHO Baiero nucbma of...

Will you please notice that... - IIpocum Bac 3ameTuts, 4To...

Please note that... - [Ipocum 3ameTuTs, 4TO...

Please take notice that... - [Ipocum 3ameTuts, 4TO...

Please inform us about... - [Ipocum cooOuuTe HaM o...

We acknowledge with thanks... - C GarogapHOCTBIO TOATBEPKAACM. ..
Following your instructions we... - Cnenyst Bamum yka3aHusim, Mbl...
As requested... - Cormacao Bameit mpocroe...

As per agreement... - CorjlacHO I0TOBODY...
With reference to your inquiry... - Ccpinasics Ha Bam 3ampoc...

With reference to your letter... - Ccpinasice Ha Bame nmucemo...

Please be informed that... - CraBum Bac B u3BecTHOCTD, 4TO...

I have to inform you... - 4 nomwken coobmuts Bam...

I am pleased to inform you... - 5l umero ynoBosbcTBHE cooOmuTh Bam...

I have the pleasure to inform you... - fI umero ynoBoJsibcTBHE COOOIUTH Bawm...

IIpumep nucbma

Dear Mr Brown,

What an unexpected pleasure to hear from you after all this time! We thought you must have
forgotten us since you placed your previous order with us two years ago.

May | take this opportunity of enclosing for your attention our new catalogue and price lists.
One of he things you’ll probably notice is that all the prices have gone up by 15% since your last
order but still, never mind, everyone else’s have gone up too — even yours | expect! Nevertheless,
for your current order, we shall be delighted to supply you at the old price, so you’re quite lucky.

Oh, and another thing, | nearly forgot: you can contact us by fax if you feel like it. The number is
998321, all right?

So, there we are, nice to be writing to you again.
Yours faithfully,

A. Burke
Sales Director



I noticed your advertisement in the Daily Planet and | would be grateful if you could send
me further information about your products. My company is considering subcontracting some of
its office services and | believe that you may be able to supply us with a suitable service. Looking
forward to hearing from you.

Thank you very much for you letter of 15 January, which we received today. In answer to
your enquiry we have pleasure in enclosing an information pack, giving full details of our
services. If you would like any further information, do please contact me by phone or in writing
and | will be pleased to help. | hope that our services will be of interest to you and | look forward
to hearing from you.

Yours sincerely,

There are a number of queries that | would like to rise about your products and would be
grateful if you could ask a representative to get in touch with me with a view to discussing these
queries and hopefully placing an order if the queries are satisfactorily answered.



